
 

Agency: STRIVE 

Job Title:  Employment Specialist   

Reports To:  Coordinator, Business Development Unit 

 

Our Mission 
STRIVE’s mission is to help people acquire the life-changing skills and attitudes needed to 
overcome challenging circumstances, find sustained employment, and become valuable 
contributors to their families, employers, and communities.  
 
Position Summary 
STRIVE International is seeking an Employment Specialist to assist graduates in obtaining 
employment. This position will provide a diverse range of direct career services such as 
resume writing assistance, mock interviews and facilitating career development workshops. 
 
Responsibilities: 
New Business Development 

 Prospect for potential new clients and turn this into increased business. 
 Cold call as appropriate within targeted market or geographic area to ensure a 

robust pipeline of opportunities.  
 Identify potential clients, and the decision makers within the client organization. 
 Set up meetings between client decision makers and company’s practice 

leaders/Principals. 
 Work with team to develop proposals that speaks to the client’s needs, concerns, and 

objectives. 
 Establish and maintain a portfolio of employers to provide jobs and internship 

opportunities to Responsible Fatherhood graduates, target advancement opportunities; and 

employer contributions. 

 
Business Client Growth & Retention 

 Present new organizational initiatives and services to enhance existing business 
client relationships. 

 Work with and leverage lateral support staff to coordinate recruitment events in 
order to meet business and client needs/demands. 

 Forecast sales targets and ensure they are met by the team. 
 Submit weekly progress reports and ensure data is accurate. 
 Ensure that data is accurately entered and managed within the company’s CRM or 

other sales management system. 
 Track and record activity on accounts and help to close deals to meet these targets. 
 Research and develop a thorough understanding of the target industries.  

 
Group Facilitation and Career Coaching 

 Design and implement outreach strategies to promote job development services to alumni. 

 Monitor and maintain internal workshop/certification funnels in order to place graduates 

into industry specific employment or career advancement opportunities. 

 Advise students individually and in class presentations regarding resume writing, 

interviewing and job search skills. 

 Develop promotional materials and strategies for the career counseling program. 

 Conduct employer - driven on-site hiring events and/or industry specific career fairs. 
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Qualifications: 

 Bachelor’s Degree and demonstrated in health care recruitment preferred  
 Minimum of 1 year experience in sales, recruitment or Job Development required 
 Experience or desire to work with diverse populations in low-income neighborhoods 
 Experience creating and sustaining relationships with employers 
 Strong interpersonal and communication skills 
 Ability to work independently and as part of a team  
 Proficient in Microsoft Office 

To Apply 
Forward resume and cover letter with salary requirements to 
hiring@striveinternational.org  

mailto:hiring@striveinternational.org

